AFNHA AmeriCorps Application Process   
We interview and select applicants on a rolling basis. Applications will be accepted until all positions are filled. We are actively recruiting now. Be sure that you have read the ABOUT AmeriCorps, RECRUIT & APPLY, and POSITIONS sections for more information about our program.   
Please submit:  
Cover letter:  Email directly to afnha@afnha.org  a cover letter telling us a bit about yourself, and why you are specifically interested in AFNHA AmeriCorps. This is your introduction to us. What do you feel you will bring to this position?   
Resume:  Include your updated resume with your cover letter. This is especially important if you have not yet submitted your portal application, if your resume has more information, or if you are applying for one of the positions that is looking for professional skills.   
AmeriCorps portal application (required) 
Complete your profile on https://my.americorps.gov     Click on “apply to serve” to create your profile. We suggest that for “local address” you use the state where you will be living during the summer (if selected, you will need a background check for that state). Fill out your complete application. Try to select reference names who will be responsive to an on-line reference request. You don’t need to wait for reference replies before submitting – those responses will show up when completed. See How to Apply in the Application process section for more hints to get through this process. Then “search listings” for Appalachian Forest National Heritage Area or AFNHA Conservation or AFNHA Community Heritage Development. We have multiple listings – you can submit to any one of them. If you don’t find it by name, search AmeriCorps State/National; West Virginia. For can also search for Environment or Community Outreach in West Virginia. When you find one of our opportunity listings, submit your profile application to it.   
Other Application info (optional) 
If you have technical difficulties, or wish to apply before completing your AmeriCorps portal application, you can apply through Service Year serviceyear.org or email us a resume directly with your cover letter. You will still need to submit the AmeriCorps portal application with two references before your application paperwork is complete.  You may also send us a short writing sample of your promotional, interpretive, or academic writing (especially helpful for members seeking positions involving a lot of communications or writing) or other relevant examples of your work.   
Screening steps:  Once we receive your cover letter and AmeriCorps application and/or resume, we will confirm to you which positions are available, and have you fill out a pre-interview form. This will include your opportunity to request the specific sites you are interested in. Prompt response to communications from us reflects positively on your application. Candidates who seem likely based on your written materials will do a program interview with AFNHA, then follow-up interviews with sites that are considering you. (Occasionally you may do a site interview first; that’s OK but both are still required) Interviews are usually by phone or zoom unless you live locally. Email us or watch www.appalachianforest.us/americorps.htm for latest status of openings. We are interviewing now, and will make offers on a rolling basis until all are filled. Early applications get the most choice of site options, but usually some are still available into August. After the program starts in September, we will continue recruitment if positions remain available. Later start positions will have individually negotiated start dates, and will expect 11 ½ months of service from that start date.   
If You Are Selected  
We will make you a formal offer for a specific position (or choice of positions) by email. In order to keep our recruitment moving, we will ask you to respond to this within a few days – so during your interview process please think through whether you are willing to make this commitment. Ask all the questions you would like to be sure this is right for you.   Quitting AmeriCorps early to take a better job or because it is not what you expected are NOT acceptable reasons to leave, and you would not get your education award.  
READ AND CONSIDER: AmeriCorps means that you will be providing a national service. You are making a commitment to provide at least 1700 hours of service within the year. This is a full-time position generally requiring a 40-hour work week. You will be committing to providing service from September through August (or your start date) for 11 ½ months.  
 Once you accept the offer, we will send you more information about your next steps. Briefly, this will include: 
 ●Background check - we will send you links and instructions for completing background checks, before your service starts. 
 ●ID documentation - we will let you know what information and documents we must see. AmeriCorps members must be American citizens (as verified by passport OR birth certificate plus photo ID) or resident permanent aliens (green card).  
●Lodging - If you are moving here for your position, we do not provide financial relocation assistance, but we’ll do what we can to help you find lodging. You are responsible for your own housing. We will help provide housing information to the extent we know of it, but we do not guarantee any of the options. A few positions may have low-cost housing available – please discuss this with the supervisor during your site interview. Do not be discouraged if you don’t see apartments listed on-line or Craig’s list – for rural communities you will find opportunities more by word of mouth than through media. A single apartment in Elkins will probably cost $400 to $500/month plus utilities; if you share with others you can reduce that cost. Many members may qualify for SNAP benefits to help with food expenses.  
●Connection with other incoming members, so you can start networking with them.  
●Additional information and tips to help you prepare for your service year.    

 To apply, or for more information:  
The afnha@afnha.org address reaches all of our program staff.  
Appalachian Forest National Heritage Area  
PO Box 1206, Elkins WV 26241 
Office - 401 Davis Ave, Suite 321, Elkins  
phone 304-636-6182 

Appalachian Forest Discovery Center 
101 Railroad Ave, Elkins 

Program staff:
Phyllis Baxter phyllisb@afnha.org Executive Director
Logan Smith logan@afnha.org   Deputy Director, administration 
Chrissy Hall  chrissyh@afnha.org   Program Manager, recruitment 
Ben Duvall-Irwin  ben@afnha.org Communications, recruitment 
Maria Bray maria@afnha.org Operations Manager 


